APPLICATION REQUEST FOR APPROVAL

Woodland Cove Homeowners Association


Homeowners must obtain Architectural Control Committee (ACC) approval for ANY project or work which will alter the appearance of the exterior of any home, yard, structure, driveway, pathway, or vegetation in Woodland Cove.  
INSTRUCTIONS
To request the ACC’s review of a project:

1. complete the first page of the attached two-page application form;
2. for projects viewable from Woodland Cove neighbors, homeowners should describe the project to each affected neighbor and get each’s acknowledgement signature on the form.  The neighbor’s signature is not an approval of the project, but is simply their acknowledgement of the planned project;
3. mail the completed form, along with supporting materials (such as plans, drawings, illustrations, pictures, samples, and paint colors) to the Woodland Cove Homeowners Association postal mail box.  Oversized supporting material samples may be delivered to the ACC Chairperson.
Governing Woodland Cove documents allow a fee for ACC reviews.  However, at this time, there is no fee;
4. ALLOW at least 14 days 
Governing documents allow 15 days for a preliminary response and an additional 20 days for the five member ACC to process, route, review and communicated their decision regarding your request.  However the five member volunteer committee will make every effort to respond within 14 days;
5. larger projects will require a $1,000 construction damage deposit due upon request approval and prior to beginning work on the project;

6. proceed with work on the project ONLY AFTER RECEIVING WRITTEN APPROVAL from the ACC;

7. review and deliver a copy of Construction Rules in Woodland Cove (see next page) to all contractors and post a copy at the construction site.
WORK ON PROJECTS MAY NOT BEGIN UNTIL APPROVED. 

ACC is a five member volunteer Association committee composed of your neighbors who volunteer their time to help maintain the integrity of our unique community.  Their job is a very difficult and time consuming one which is made easier when you give them all the materials, upon your initial request for ACC approval, and sufficient time to properly review your request. 
Construction Rules in Woodland Cove
1. Work hours are strictly enforced as 7:30 AM to 6:00 PM on weekdays and 8:00 AM to 4:00 PM on Saturday.  No work on Sunday.
2. Loud music is strictly prohibited.

3. Workers are not allowed to bring animals on the site unless they are on a leash on the property, in the home or in the workers vehicle.  Workers are not allowed to bring children on-site.

4. Paver surfaced roads in Woodland Cove are easily damaged by vehicles with heavy loads.  Heavy loads should be reduced to prevent damage.

5. Sidewalks and pavers should be protected to prevent grease and oil stains from construction vehicles.

6. Should connection to the utilities require removal of the concrete lip or the pavers in the road, both shall be repaired to match exactly what is currently there.  Such repair will commence immediately following the work’s completion.

7. The construction area must be cleaned up at the end of each day.  General debris cluttering the area is not acceptable.

8. Workers are not allowed to leave the basic construction site and use of the waterfront park or any community/private docks is strictly prohibited.

9. Port-o-Pottys must be placed in a non-conspicuous location. 
10. The gate is not to be left open at any time as it compromises the safety and security of the neighborhood.

11. Any dirt, rocks, or debris that falls on the road should be promptly removed.

12. No dirt will be mounded and left on the property.  All excess dirt, rock, and debris to be removed once framing commences.

13. All drainage from roof and land surrounding the house must drain directly into the storm drain system.

14. During any building project dirt and silt accumulates in the storm drain system.  You will be required, at the completion of building, to clean out the catch basins.

15. Any damage to neighboring properties will be promptly remedied and the property will be restored to its original condition.

16. Worker vehicles must be parked on one side of the street so they do not block or obstruct traffic.  No parking on both sides of the street.

WORK RULES MUST BE POSTED AT THE SITE CLEARLY VISIBLE TO ALL WHO WORK ON THIS SITE

Date:


Mail to:
Woodland Cove Homeowners Assoc.


9805 NE 116th St.   PMB 7245

Lot #:



Kirkland, WA  98034


Attn: Architectural Control Committee

Project Description/Title:



Name:


Phone:



Address:
________________________________________       Day Phone:________________

Has this Project ever been submitted to the ACC?
 
If so, when



List and identify all submitted drawings, blueprints, specifications, and documents:

1.____________________________________________________________________________

2.____________________________________________________________________________

3.____________________________________________________________________________

4.____________________________________________________________________________

Description of Proposed Work:____________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

I have read and acknowledge the Architectural Control Committee Rules & Regulations and the Covenants, Conditions, and Restrictions of Woodland Cove Homeowners Association.

(Signature of Applicant)   

Acknowledgement of property owners who are adjacent or have a view of the proposed work.
Name:___________________________________________Lot#:_______Date:_____________

                                      (signature)

Name:___________________________________________Lot#:_______Date:_____________

                                     (signature)

Name:___________________________________________Lot#:_______Date:_____________

                                     (signature)

NOTE:  Your signature DOES NOT constitute your approval.  It indicates only that you are aware of the applicant’s intention.

For Architectural Control Committee’s Use


          DATE

                    ACC    ACTION


Received by ACC:





Preliminary Action:





Final Determination:





The Architectural Control Committee has determined that this project is:

· APPROVED AS SUBMITTED
· APPROVED SUBJECT TO THE FOLLOWING CONDITIONS:

_________________________________________________________

· NOT APPROVED - RETURNED WITH THE FOLLOWING COMMENTS:

_________________________________________________________


_________________________________________________________


_________________________________________________________

_________________________________              _________________________________

ACC Representative

                       Date

